
TENANT’S MAINTENANCE/REPAIR REQUEST

Date: _______________________
Address: _____________________________________________________________
Tenant’s Name: ________________________________________________________
Phone (home): ____________________________________
Phone (work): ____________________________________

State the problem(s) that you are requesting repair or maintenance about, and be specific: 

________________________________________

What is the best time to access the premises to inspect and make repairs? _____________

Do you believe that, because of the problem you are reporting, the rental unit is dangerous, hazardous or unlivable? __ Yes __ No.

If “yes”, state why you believe the problem you are reporting is causing the unit to be dangerous, hazardous, or unlivable. ____. 

Do you have any reports or documents that can confirm or support your belief? If “yes”, please upload: ___link to upload___

Do you know of any persons that have knowledge or information about the condition of the unit? If yes, please provide us their names and contact information, and please summarize what information they have about the condition. 

Please upload any pictures or videos of the problem you are reporting: ___link to upload__.

Provide us with any other comments:     
         
	     

	     

	     

	     





I understand that the landlord is not necessarily obligated to make the repair, based on the terms of the lease agreement; that I am bound by the lease agreement regarding any obligations I may have to repair and to use reasonable means to mitigate any damages or losses that could occur; that my presence is not required for any inspection or repair, nor can I demand my presence during a time that the inspection or repair may take place, pursuant to the lease agreement; and I authorize the manager or any vendors it may use for the purposes of my request. 

Resident: _________________________________________

----------------------------------------------------------------------------------------------------

FOR MANAGEMENT USE

Inspection occurred on ________ at _____ AM/PM by _______________________.
__ Photos ___ Videos were taken and were uploaded into _________.
The following is the repair or work done: ____________________________________
Time spent: ___________ hours
Date completed: ________________, 20 ______
Unable to complete on _______________________, 20______ because: 
_________________________________________________________.
Notes and comments: 

	     

	     

	     

	     






Date: _________________________________________
Landlord/Manager: _________________________________________
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